24-07-2017
Dr ………………………………..
Assistant Professor in .....................
S.B.College, Changanacherry
To,

The Principal

S. B. College, Changanacherry
Sir,

      Sub: Request for forwarding of Promotion proposal regd:-
      Ref: (i) Circular No: Ac. B5/1/570/2017 dtd. 29.06.2017 of M.G. University, Kottayam

I was appointed as an Assistant Professor in …………………. on ……………………. vide order no…………………. As per UGC Regulations 2010, my promotion (from Assistant Professor Stage 1 to II / Stage II to III / Stage III to IV-Associate professor) is due on ……………………............................................................. 
With reference to the Circular No: Ac. B5/1/570/2017 dtd. 29.06.2017 M.G. University, Kottayam, has instructed to forward the promotion proposal of the teachers on or before 01-09-2017.  Hence, I am herewith submitting my application (in M.G University API format) with supporting documents. I request you to kindly do the needful. 
Thanking you,

Yours faithfully

(Dr…………………………….)
